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Participant Registration Process Flow

PROCESS 1

Access via: https://
motac.aseanmalaysia2025.my/

PROCESS 2

Navigate to Media Registration
button

PROCESS 3

Complete the form and Click
Register

PROCESS 4

The system will direct you to the
EMACs Portal, and you will also
receive an email containing your
login credentials for the portal.

PROCESS 5

Complete Your Profile and Save
Changes

PROCESS 6

Secretariat Approval: After the profile
update is completed, the
participants’ details will be
submitted for Secretariat approval.

PROCESS 7

E-Vetting Approval: Once approved
by the Secretariat, the participants’
details will be forwarded for e-
Vetting approval.

PROCESS 8

You will receive an email notification
once your approval has been granted

PROCESS 9

Collect Event Pass: Upon e-Vetting
approval, participants will be eligible
to attend the event and collect their

event passes beforehand.




1. Login Into The System



Login Into The System
Get started by securely logging into the portal
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STEP 1

Navigate to Media Registration button
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STEP 2

User can choose Media Registration to register and fill the required field.



Login Into The System

Get started by securely logging into the portal

OLE]

Dear Erman Arif,
Your account for ASEAN-MALAYSIA 2025 has been created. Please
use the following information to login.

Usemame : erman@example.com
Temporary Password : dyuakidYIN13

Thank you

Ministry Of Tourism, Art and Culture
ukk@motac.gov.my

© Copyright | ASEAN-Malaysia 2025

STEP 3

Once you have register, you will got an email containing your username and
password to login into the system.



2. Update Profile Details



Update Profile Details

Easily keep participant information up to date

o} » M < 0 emacs.myasean2025.my O N + O

G asean o

) Dashboard Dashboard

I Profile Update I

Welcome
@ Jack Medio e

Media

STEP 1

Navigate to the "Profile Update” menu.
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Dashboard Profile Update

Participant

General Details
Event List
Participant List

Sample Profile Photo
Pass Collection Drag & Drop
your files or
Browse

Profile Photo Upload

Salutation” First Name® Last Name®
v Joseph H
Preferred Name on Badge” Gender” Date of Birth”
Select an option v

STEP 2

Fill the required field for vetting process.



Update Profile Details Effortlessly

Easily keep participant information up to date
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Country”
Dashboard INDONESIA X v
B Profile pdate —

Office Phone Number
Press Card Number and Issuer

Clear Photo of Press Card
Drag & Drop your files or Browse

Upload copy of press card, it must be clear

Letter of Acknowledgment & List of Media Equipment Brought”

Drag & Drop your files or Browse

STEP 3

Click the Save Changes button to save the updated information.
NOTES: Once profile submitted, the profile can not be changed.
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updated.
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Welcome
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STEP 4

The profile will go through vetting process and user will get the update via
email. User may also see the vetting status from Vetting Status menu.



3. Forget Your Password?



Forget Your Password?

Securely reset your password with these easy steps

o X JoR-X-

STEP 1

Click on the Forget Password? button and you will directly to the ‘Forget
password?’ screen.
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Forgot password?

< back to login

Email address”

ermanalias@gmail.com

STEP 2

Once in this screen, please enter your valid email.



Forget Your Password?

Securely reset your password with these easy steps
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We have emailed your password reset
link.
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Forgot password?

& back to login

Email address”

ermanalias@gmail.com

STEP 3

Once you have sent the email, the system will send you an email to reset the
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Ministry of Foreign Affairs, Malaysia

STEP 4

Check your inbox for our reset link (remember to check your spam folder too).



Forget Your Password?

Securely reset your password with these easy steps
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Reset your password

Email address

ermanalias@gmail.com

Password”

Reset password

STEP 5

Enter password and re-enter the same password to confirm. Password can
not be less than eight characters. Click Reset password button.
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Remember me

If the password has been reset, you can now login with your new password.



4. Sign Out from The

System



Sign Out from The System

Securely log out of the portal to protect your account.
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Participant Sign out

Registration Statistic

Event List Welcome
José Almeida X
N - Registered Vetted Card

Participant List Liaison Officer
Pass Collection

Transit Access

Total Participants Total Events Profile Approved
Participants from your country A7 Total number of events () Approved profiles for Timor-Leste @
List Event

Title Date start Status

ASEAN Senior Officia... 1 month from now ®

Gala Dinner 1 month from now ®

Social Event ( Golf) 1 month from now

STEP 1

Navigate to the "Profile” menu and click on “Sign out” button.
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Email
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@ Password
v O Remember me Forgot Password?
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MALAYSIA 2025

INCLUSIVITY AND SUSTAINABILITY Media Registration

Official Announcement: Registration for ASEAN Foreign Ministers' (AMM) Retreat

STEP 2

Once you have signed out, you will be directed to the system login page.



Terima Kasi

Thank You



